                                                                  PROFORMA                                                          
CLOSING  BALANCE  CERTIFICATE  AS  ON……………………………………….  
Certfied that the CBS as on 31/03/……………. under Head of A/c ……………………………….. (Name  of PD A/c)…………………………(Name of Administrator) …………………………………………. (Name of Institution)was Rs………………(Rs…………………………………………………………………….)
The Balance  as per Treasury Pass Book as on the date was Rs………………………….Is reconcieled below.
	PD A/c Balance                                                           
	

	Add: 1.Uncashed Cheques(with details)                   
	

	           2.Items credited in the Treasury but not

             Buy the account  of the admininstrator       
	

	Deduct:

        Items credited to the administrator’s Account    
         but not in the Treasury Account                                            
	

	Treasury Pass Book Balance                                  
	


Place:
Date:

Statement of reconciliation of PD A/c in respect of …………………………………………..  as on 31/03/…………………….

Name/Designation of the Administrator:

PD A/c No.  ……………………………………………………… PD A/c.

	
	Figures as per records of the Administrator
	Figures as per Treasury Pass Book /records

	Opening Balance
	
	

	Remittance
	
	

	Total
	
	

	Withdrawals
	
	

	Closing Balance
	
	

	Defferencen,if any,with the Treasury Figures
	
	


	1.Bills/Cheques not credited  
	

	2.Misclassification                    
	

	3.Unpaid Cheques                     
	

	4.Other items if any                  
	


                                                                                 Signature of the Administrator

Note:(+)or(-) may be given in respect of the items listed above and the difference identitied and reconciled. 

